URCHFONT PARISH COUNCIL

URCHFONT ALLOTMENT ASSOCIATION - TERMS OF REFERENCE

1.  

The land on which the Urchfont allotments are situated is owned by Urchfont Parish Council.

2.  
The Urchfont Allotments Association manages the land on which the allotments are situated on behalf of the Parish Council.

3.
Entitlement to rent an Allotment Plot is primarily for permanent residents in the Parish of Urchfont, who will have letting precedence at all times. Members of neighbouring parishes may be considered at the discretion of the Allotment Committee in the event that plots become vacant and there is not an outstanding waiting list. If a non-resident letting is permitted, this can only be on the strict understanding that the plot may have to be given up with twelve months’ notice if one or more Parish of Urchfont residents require a plot. 
4  
The Allotments Association reports to and interacts with the Parish Council via the nominated councillor for allotments or the Clerk to the Council. 
5.  
All tenants sign a tenancy agreement and copies of the signed agreements are to be kept by the Association, Tenant and the Clerk to the Council.  Recommendations for changes to this agreement may be made by either the Association or the Parish Council, but must be ratified by the full Parish Council.
6.  
All tenants of the allotments are members of the Association.

7. 
The Annual General Meeting of the Association will take place in November of each year and will appoint a committee to represent members. 
8.  
All finances of the Association are held by the Clerk to the Council as Responsible Financial Officer for Urchfont Parish Council.  The Allotment Association is self-financing, retaining the allotment rents and paying for any costs that arise, including the water rates.  These approved costs are paid by the Clerk to the Council out of the Association’s account.

9. 
The rent chargeable for the allotments is recommended by the Allotment Association, agreed by the Parish Council, and subject to review annually.

10.  
Tenants will be notified by the Association of changes to the rent.

11. 
The Clerk to the Council is responsible for the collection of rents, in advance, by 1st January in each year. 
Signed ………………………………………..  …………………………………………… (Tenant(s))  Date …………………………….
Signed …………………………………………. (For Urchfont Allotment Association) Date ………………………………………...

Signed ………………………………………….. (For Urchfont Parish Council) Date   ………………………………………….
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